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COVER STORY 


In this issue THE SECRETARY tips its 
paper-bound cloche to the invaluable citi- 
zens who serve as food distributors—our 
nation’s grocers. 

Way back in 1345 the peppers and spicers 
of London amalgamated and called them- 
selves the Fraternity of St. Anthony, and it 
was here that the massive chain grocery 
stores of the present had their beginning. 
But from that time to 1953 independent and 
retail grocery stores have been popping up 
everywhere from the smallest country town 
to the most congested big-city corner. 

In the twentieth century the controversial 
psychoanalyist Sigmund Freud declared em- 
phatically that man’s primary drive is to 
satisfy his desire for food. This statement 
brought no incredulous gasps from the na- 
tion’s grocers, however, for they merely con- 
tinued to stock their shelves with high qual- 
ity foodstuffs to appease the multitudes who 
consistently descend upon them. And anyone 
who has done the shopping of a typical 
Friday night knows the mob scenes that con- 
verge at the local grocer’s! 

Incidentally, family shopping is the style 
these days. Mary Fitzgerald tells you about 
it in her story, “Des Moines NSAer Boosts 
the Food Industry,” on page six. 
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Why I'm going to... 


Our Convention 


by BERNICE HAUBER 
Northwestern District Member, 
National Convention Committee 


I like National Conventions. I've been attending them 
for years, sometimes as a delegate, but often just as a guest. 

Conventions are fun! New faces, new friends—new 
foods, new restaurants—new hotels, new scenery. You lose 
sleep, and you eat more than you should. But, somehow, it 
all adds up to one glorious experience. You learn to identi- 
fy the sophisticated Easterner, the charming Southerner, 
the breezy Westerner, and the forthright Mid-westerner. 

Conventions are educational! You learn that secretaries 
the world over have much the same problems. You learn 
how other chapters function: what they do to increase 
membership, to further the program of NSA, to raise 
money. You meet national officers and learn how difficult 
their job is, and what they have done to make NSA the 
wonderful organization it is today! Most important, per- 
haps, is that you are able to bring some of this knowledge 
back to your chapter and to make the other members of 
the chapter as enthusiastic as you are in carrying out the 
program of the national organization. 

Conventions carry on the business of the group. There 
you will have a chance to “say your say,” to be “in on” im- 
portant amendments to the By-laws, to help elect new of- 
ficers, to learn more about the CPS program. Remember, 
business sessions are the primary reason for a convention, 
so don’t miss them! 
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TWO BOTTLES 
SANFORD’S 
PEN-IT INK! 


ACTUAL SIZE 
of the sensible sized bottle Offered solely to 
demonstrate the 
100,000 word bottle that 
holds all the ink 


SS the average person 
pa can keep fresh 
siege? 
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: —_ If your office furnishes you with a brand 
of ink that was produced for a make 
of fountain pen that you don’t own— 
Here’s how to get better performance from 
the pen you do own. 





1. Send for 2 bottles free of PENit Ink in 
the 10c bottle that writes 100,000 words 
... then stop filling your pen from 15c, 25c, 
and more expensive bottles that hold so much ink, it’s almost 
sure to be stale before you use it up. 


“THE INK BOTTLE 
2. Use this PENit Ink confidently in any pen of any make. 


Sanford’s PENit is made for all makes of fountain pens—made 


TH AT ITS YO U m4 by ink specialists for over 90 years. 


Send for your free bottles right now (you can later use them 


D ES K D RAWER -” for covered inkwells, and refill them from Sanford’s 


one-fifth gallon bottles to be purchased by your firm). 


Pin this coupon to your letterhead 


SANFORD INK COMPANY « BELLWOOD, II.LINOIS 


Please send me without charge, two bottles of Sanford PENit Ink 
in the colors checked as follows: 


(J Blue-Black (J Green (J Washable Blue 
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FOUNTAIN PEN INK 
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SANFORD INK COMPANY ~- BELLWOOD, ILLINOIS 
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8 Well “igs You Read? 





by IRVING KIEM 


Assistant Director, 
Foundation for Better Reading 


This article is 1000 words long. Time 
yourself with the second hand of your 
watch from beginning to end as you read 
it. Your speed in words per minute can 
be calculated from the simple formula 
at the end of the article. Read the article 
for understanding since you will want 
to measure your comprehension by an- 
swering the questions at the end. Tim- 
ing is on the article alone. 


You could read much better, faster 
and easier than you will probably read 
this article. And you could go on reading 
more effectively for the balance of your 
lifetime. 

Although Americans are known to 
have achieved the highest standards of 
education in the world, the average 
American is a poor reader. His average 
speed is less than 300 words per minute 
and he usually understands less than 
75% of what he reads. When you finish 
reading this article, you will learn how 
you rank with the average reader. 

If you find that you are reading at an 
average rate, or even below, do not feel 
ashamed. It is not your fault. The chief 
reason is that millions of Americans 
were last taught to read in elementary 
school and the techniques of teaching 
have changed dramatically since then. 
Chances are you have had no further 
formal instruction in reading since you 
were a child. A recent survey made by 
the Foundation for Better Reading re- 
veals that in most states, the highest 
grade in which reading is taught today 
is the 5th grad i 
prevailed for the past fifty years. There- 
fore, you were probably only 8 or 9 
years old when you were taught to read. 

Nor should you feel too proud if you 
read this faster than the average rate. No 
matter how fast and well you read now, 





unless you have learned the reading 


Four 


techniques which have been developed 
in the past few years, you are probably 
reading only one-half, or even one- 
fourth as well as you should. In fact, 
reading properly, you could have fin- 
ished this article by now. 

Think back to the time you were last 
taught to read. First, you learned the 
alphabet and how letters are formed in- 
to syllables. Then, how syllables are 
formed into words. Finally, you stood 
beside your desk and read aloud. In read- 
ing orally, you were forced to read word 
by word which habit has probably car- 
ried over into your silent reading. If you 
are reading a word at a time silently you 
can read no faster than you can speak— 
and try speaking faster than 300 words 
per minute. Radio scripts are normally 
timed to read at 150 words per minute 
and this is a pretty fast clip. 

Probably you were not taught the 
next logical step in reading. That is, 
just as you formed syllables into words, 
so you should form words into phrases 
or “thought units” in your silent reading. 
You should be aware of the thought con- 
tent on the printed page rather than the 
words themselves. Words are symbols 
for communication which give their full- 
est meaning in association with each 
other. 

Because you last learned to read as a 
child, you are probably trying to meet 
the challenge of adult reading with 
habits developed in childhood. Psychol- 
ogists know that we form some of our 
strongest habits during childhood and 
reading habits are among these. No 
wonder we have become a nation of 
reading cripples. 

As an adult, however, you now can 
learn new reading habits easily and 
rapidly while breaking down your old 
ineffective habits. Science-educators have 
developed instruments and techniques 
to help you do this in as little as ten 
hours of practice. You have so much un- 
used, inborn capacity, your improvement 


should be substantial and rapid. For ex- 
ample, in the past few years, hundreds 
of business executives trained by the 
Foundation have been able to more than 
double their average reading speed while 
making commensurate gains in compre- 
hensive ability. 

A brief analysis of the reading proc- 
ess will help explain this encouraging 
phenomena. Your eyes function very 
much like a camera. They take a picture 
of the words you are reading and flash 
them to your brain. Your brain instantly 
interprets the meaning of the words. Ac- 
tually, while you are reading this, your 
eyes are stopped about 95% of the time. 
They are not moving in a smooth flow 
but in jerky stops and starts. 

Obviously, if you teach your eyes to 
take larger pictures at each stop, they 
wouldn’t have to stop as often. Larger 
pictures mean more words flashed to the 
brain at each stop and your brain has 
the capacity to interpret phrases or even 
whole sentences in a flash. 

One chronic reading handicap is the 
habit of regression—the tendency to 
look back and re-read a word, para- 
graph, or even an entire page. Many 
people unknowingly read each word 
more than once. This habit can be both 
conscious and unconscious. In either 
case, training can quickly reduce this 
tendency. Regressions reduce your speed 
and confuse the meaning because you 
are reading backward, erratically, doing 
the same reading badly twice instead of 
doing it well once. 

Finally, like golf, tennis, bowling or 
any other human activity, rhythm plays 
an important part in better reading. 
When you develop a sense of reading 
rhythm, you can read for much longer 
periods at a time without tiring and get 
much more meaning per minute. 

When you improve your reading 
speed and comprehension you will gain 
a lifetime of unlimited benefits. Most of 
the accurate knowledge you acquire 
comes from reading, and “knowledge 
is power.” Reading more in less time, 
you can get more work done with less 
effort, have more time released for pleas- 
ure and other activities, have more in- 
formation at the tip of your lips. Better 
reading skills will improve your vocabu- 
lary, your conversation, your social poise. 
Better reading will help you keep abreast 
of your must and pleasure reading, keep 
you more informed about the dynamic 
world in which we live, make you better 
able to make those decisions which 
shape your future. No other skills you 
possess can contribute so richly toward 
a fuller, better life. 

(continued on page 17) 
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OFFICE REFRIGERATOR 


The General Executive refrigerator 
model, manufactured by the General Air 
Conditioning Corporation, has more than 
4 cubic feet capacity with horizontal freez- 
er accommodating 9 ice cube trays. An 
attractive piece of furniture for any office, 
it’s available in flame-grdin mahogany, 
oak, walnut,, knotty pine or limed oak 
finish with a blending acid-resistant For- 
mica table top. 


Circle 157 on coupon, Page 20 





MECHANICAL PENCIL 

Sheaffer introduced this ‘ thin-as-a-ciga- 
rette pencil to meet the demand for thin- 
ner writing instruments. It’s as slim as 
the old-fashioned wooden pencil yet re- 
tains all the features of Sheaffer’s previ- 
ous mechanical pencils. It also features 
special tip to reduce lead breakage, a posi- 
tive mechanical drive—to propel, repel, 
and expel lead—and a spiral finger-tip 
grip. It’s available in five colors at prices 
ranging from $5 to $17.50, including tax. 


Circle 158 on coupon, Page 20 
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STATE MEETINGS 


Northeast—Beaver Falls, Pennsylvania 

Time: April 24-26 

Place: Hotel Brodhead 
Ohio State Meeting 
Time: May 15-17 
Place: Toledo, Ohio 


Michigan State Meeting 


Indiana State Meeting 
Time: April 24-26 
Place: Elkhart, Indiana 


Illinois State Meeting 
Time: May 1-3 Time: May 22-24 
Place: Bloomington, Illinois Place: Flint, Michigan 
REGIONAL MEETING 
Northeast—New England Conference 
Time: April 17-19 
Place: Sheraton-Biltmore Hotel, 
Providence, Rhode Island 


NATIONAL CONVENTION 
Northwest—Seattle, Washington 
Time: July 15-18 
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remind you of the Easter Parade 2 





Cause your work will look smart 
hike a new Easfer bonnet / 


YOU can have me for your own 
doggy poperweight. Here's 
what you do: Write my folks 
on your business letterhead 
and tell them the name and 
address of the dealer where 
youd like to buy... 


Buckeye Ribbons and Carbons 
72 St.Clair Ave., Cleveland 3, Ohio 
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O: COURSE, just about everyone is interested in food. 
But did you know it isn’t only the housewife who's the 
shopper these days? Surveys show that family shopping is 
becoming the popular way to buy weekly groceries.” 
Mary Fitzgerald, NSAer from Des Moines, is practically ? 
an authority on trends in retail grocery activities, for she 
has spent her entire life observing and working in the vari- 
ous stages of food preparation and distribution in her home 
state of Iowa. If she says family shopping is the vogue, then 
you can be sure that’s it. 
Mary's initiation came early on an Iowa farm, where 
gardening and farming were part of the daily activities. 
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Before she was old enough to help with farm chores, 
though, Mary was completely paralyzed by infantile paraly- 
sis. Her parents consulted a progressive child specialist who 
believed in therapy and taught Mr. and Mrs. Fitzgerald the 
principles of massage. Long, tiring hours were spent with 
the sixteen-month-old child, and by the time she was three 
years old, Mary had regained the use of all muscles except 
those in her left leg and ankle. With the support of a steel 
brace, she was eventually able to take an active interest in 
sports. 

Her three older brothers trained her in horseback riding, 
football, basketball, and even built a special “track court” 
which included a broad jump pit, high jump standards, and 
a chinning pole. According to the boys, it was “play what 
we play, or don’t play with us.” 

Packed away in a truck in Mary’s home is an outfit of 
clothes which represents another milestone in her life. 
While she was a student at a country consolidated school, 
her parents offered to buy her a new outfit if she would 
enter a public speaking contest that was underway. Mary 
insists she'll never forget that moment when she first faced 
her audience, realizing that she had to sell herself without 
help from anyone. “To me,” she declared, “that outfit of 
clothes, even though long out of fashion, will always be a 
reminder that if you really are determined to have some- 
thing—it’s yours.” 

After graduating from high school during the depression 
years, Mary took her initial step into the 9 to 5 career 
world with a job as telephone operator and stenographer 
for the Iowa Livestock Corporation, a commission firm 
which sold cattle and sheep to farmers for conversion to 
steaks and lamb chops. From that job Mary moved to the 
Iowa State Commerce Commission to handle the licensing 
of grain elevators for storage. “Here,” Mary said, “I learned 
the beginning-to-end process of turning raw grain into that 
loaf of bread I buy at the bakery.” 

In October, 1941, she became a secretary with the 
Wholesalers Food Institute of Iowa, and for awhile worked 
both with this organization and with the Iowa Retail Food 
Dealers Association, with whom she shared office space. In 
1944 her boss was called to Washington to serve as Price 
Executive of the Food Branch of OPS. It was then, while 
left to make her own decisions, that Mary grew up in the 
food business. 

After reading and interpreting all the complex regula- 
tions affecting the wholesale and retail food industry, Mary 
had to translate them into concise information that the 
operators could read easily and understand. During this 
period in which she assumed responsibility in the office, 
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more than two hundred regulations were issued by such 
alphabetical organizations as OPA, WFA, WPB, and ODT. 
Her personal contact with these agencies resulted in a close 
working arrangement that wasn't prevalent in many other 
states. 

When regulations were suspended and more normal op- 
eration had returned, competition in the retail food indus- 
try became more intense. The present task of the Iowa Re- 
tail Food Dealers Association is to alert members to new 
methods of merchandising and modernization; Mary’s func- 
tion in this plan is to check all bills introduced in both 
houses of the legislature, determine whether they affect the 
members of the Association, and tell them about the provi- 
sions of the bills. Mary also is the bookkeeper and office 
manager, edits Association bulletins, answers correspond- 
ence, and keeps up-to-date on retail food store operation. 

Even many of Mary's after-hours activities are devoted 
to the food industry. She is associate secretary of the Iowa 
Retail Food Dealers Association and editor of the official 
publication of the Association, The lowa Food Dealer. In 
January, 1953, another honor was given her when she was 
appointed secretary of the Retail Grocers Association of 
Des Moines. 

In 1948 Mary became a member of the HAWKEYE 
CHAPTER of NSA, served as editor of the chapter's bulletin 
the next year, and as president in 1950. Mary holds office 
and membership in other organizations as well, some of 
them—as you would expect—related to the grocery busi- 
ness: she belongs to the Women’s Advertising Club of Des 
Moines, the National Institute of Food Trade Publications, 
and is secretary of the National Retail Grocers Secretaries 
Association. 

In spite of the innumerable hours spent in meetings and 
attending conventions, Mary also follows the activities in 
the sports world, with an interest developed in childhood 
by her sports-loving brothers, and clips and pastes for her 
scrapbooks—both family and civic. 

As far as Mary Fitzgerald is concerned, the food indus- 
try and the people in it are tops . . . she’s with them to stay. 
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accounting, : 


simplified for 


the busy secretary 


by MARY ANN STROTHMAN, C.P.A. 


SHORT CUTS IN NUMBERS 


Accountants are some- 
times referred to as 
“numbers writers,” and 
it is literally true that 
much of their time is 
spent in this manner. 
This month, and in sub- 
sequent issues, we will 
review a few methods 
accountants use to save 
time and to check their 
figures. People in busi- 
ness frequently have to 
make rapid calculations 
of simple interest, and 
confusion exists because 
there are no less than four generally accepted methods in use. 

First method: To calculate ordinary interest for the ap- 
proximate number of days, you need remember only one 
simple fact: “6% (annual rate) for 60 days equals 1% 
of principal.” This is sometimes called the 60 day rule. 

For example: 6% of $984 for 60 days is $9.84. All you 
have to do is point off two decimal places in the principal 
amount. Suppose you want to calculate interest for only 
30 days. Since 30 days is half of 60 days, take half of the 
interest for 60 days, or $4.92 ($9.84 divided by 2). Now, 
if the terms are 3% for 30 days, just take half ($2.46) of 
the preceding interest, because 3% is just half of 6%. 
Easy, isn’t it? 

Starting again, suppose you want 5% of $984 for 60 
days. You know 6% would be $9.84, and you should write 
that number on scratch paper. Divide this amount by 6 to 
arrive at $1.64, which really equals 1% for 60 days (be- 
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cause 1% is one-sixth of 6%). Now subtract $1.64 from 
$9.84 to arrive at $8.20, which is five-sixths of the interest 
at 6%. Therefore 5% of $984 for 60 days is $8.20. Your 
scratch paper should have only the following on it (you 
will not write the explanations after a little practice) : 


EXPLANATION 
$9.84 6% for 60 days 
— 1.64 1/6 or 1% for 60 days ($9.84 + 6) 
$8.20 Remainder, equals 5% for 60 days 
Continuing, you could say that 5% for 90 days would be 
half again as much, because 90 days is half again as much 
as 60 days. To get the extra half just divide $8.20 by 2, 
mentally, and write down $4.10 below the $8.20. The sum 
will be $12.30, which equals 5% of $984 for 90 days. There 
are endless variations that can be used in this method and 
a little practice will help you to do it well and quickly. 
If you want to check the results of your short cut calcu- 
lations, use the following formula: 
I= Prt 
or 
Interest = Principal x annual rate x time (in years) 

Sixty days is equal to 60/360 of a year and this method 
assumes that each year has only 360 days. Thus, in the first 
example above, interest for the months of September and 
October would be calculated as follows: 

I=984 x .06 x 60/360 

I= 984 x .06 x 1/6 

I= 984 x 01 

I= $9.84 
The above formula is known as “ordinary interest for the 
approximate number of days,” which assumes that each 
month has 30 days and every year has 360 days. 
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Stocking Witchery 


The wind-whipped days of spring make any woman leg- 
conscious. (Never mind about the men.) Trying to hold 
her hat on and her skirt down is an annoying but some- 
how intriguingly feminine exercise—and the gal who 
doesn’t wonder “How do I look?” in the process hasn't got 
this far in the story anyway. 

Here’s a stocking quiz, aimed to alert American woman- 
hood to the full glamour potentialities of her underpin- 
nings. Everybody can win, by just being able to answer all 
the questions in the affirmative: 

1. Is your stocking wardrobe composed of at least three 
shades—a dark neutral, a warm sunny neutral and a pale 
evening tone—to complement every color you wear? 

2. Do you select your stockings to blend the foot reinforce- 
ment with the style of your shoe so that they make an 
attractive combination? 

. Are you informed on the various stocking proportions 
so that yours fit your foot and ankle without wrinkling 
or binding and garter at the exact center of the top re- 
inforcement so they neither sag nor tear? 

4. Are you seam-conscious both in buying and wearing 
stockings? (Wavy seams are a favorite characteristic of 
those “seconds” that seem like bargains but aren't.) 

5. Do you know how to balance your stocking supply to 
get the most for your looks and your money—thirty 
denier with full foot reinforcement for every day and 
sports, twenty or fifteen denier in the fine sixty gauge 
for dress, both with and without heel reinforcement to 
complement your festive shoe shapes, and perhaps the 
newest super-sheer twelve denier sixty-six gauge wisps 
for evenings when you are walking on air. Do you keep 
a constant supply of at least two matching pairs of each 
type? 

6. Do you do your share to protect your stocking invest- 
ment by keeping your stockings in a padded drawer or 
box, by removing tings when you wash them and by 
hanging them over a towel? 
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National Committtee 


Member Changes 


SAN JOSE, CALIF. WHEELING, W. VA. 
President Treasurer resigned— 
Mrs. Yolanda De Vincenzi correspondence to president. 


1500 Keesling Avenue NATIONAL OFFICERS 


. Treasurer 
SPARTANSBURG, S. C. Miss Alice K. Cote’ 


Treasurer 
Mrs. Pauline M. Johnson g037 eee aon 
P. O. Box 1345 ansas City, Mo. 
PORT HURON, MICHIGAN 


WAYNESVILLE, N. C. President 
President Mrs. Vera R. Carmody 


Mrs. Louise Stahl 183 Gratiot Blvd. 
Lake Junaluska, N. C. Marysville, Mich. 


FOLLOWING CHAPTERS ARE INACTIVE. REMOVE THESE OFFICERS 
FROM YOUR CHAPTER OFFICER DIRECTORY. 
CHAMPAIGN-URBANA, ILLINOIS SANTA FE, NEW MEXICO 

SALINA, KANSAS PARSONS, KANSAS 


Changes in 1952-53 Chapter Officers 


EDUCATION 
Dorothy Gilbert, S.W. 
2547 Eighth Avenue 
Oakland, Calif. 


STATE ORGANIZATION 
Mrs. Eunice Rouse, E, 
208 Lynch Avenue 
Syracuse, New York 
Anise Troth, S.E. 

923 Court House 

Minas 3, Ge. RULES & BY-LAWS 
EDITORS , 

Nina Wiker, N.W. ng wa ea 

P. O. Box 1642 03 Union Bank Bldg. 
Casper, Wyoming Wichita, Kansas 
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ERASAGUARD 
The TYPISTS Pal 


With it you can Remove All Trace of Errors. Saves 
enough printed matter and TIME to pay for itself in 
ONE DAY. Many letters confirm that Erasaguard is 
indispensable for Efficiency. One Secretary writes, “I 
used an Erasaguard for several months in an office 
where I was formerly employed and now I find it dif- 
ficult to get along efficiently without one. I would like 
to purchase one or two. Is there a dealer in this terri- 
tory?” 


SHE DOES MAKE MISTAKES 











But she says ““The Erasaguard makes 


erasures so easy that 
IT’S MY REAL PAL” 





ERASAGUARDS ARE PATENTED and Sold only 
by Kee Lox Mfg. Co. 

Have an ERASAGUARD for yourself, 35 cents each, 
$4.20 a doz. Enclose stamps, money order or check, 
please, as it is too expensive to bill small orders. Send 
Today. Thanks. 





KEE LOX MFG. CO., ROCHESTER 1, N. Y. 
Send dozen Erasaguards Pical)) $EliteO 


To 
Address 
City 
Signed 
Title 
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by HOWARD P. REUTER, Attorney at Law, 
Member of the Allegheny County Bar Association 
Pittsburgh, Pennsylvania 


for the secretary 


Wns marriage is sometimes spoken of as being a part- 
nership, it is not such in a legal sense. You'll notice that 
we didn’t say marriage is illegal. Beating up a partner is a 
criminal offense, but in some countries wife beating, we 
are told, is an honor. 

A partnership is an association of two or more per- 
sons to carry on as co-owners a business for profit. 

A partnership may have any number of partners. 
Churches, club or fraternal organizations are not organized 
for profit, so they cannot be called partnerships. Although 
no one can be compelled to be a partner, intent to do so 
may be inferred from one’s actions. While a partnership 
agreement may be written or oral, the latter frequently 
leads to misunderstandings and lawsuits. 


Sharing of profits is not decisive of a partnership. The 
real test is whether there is a right to share profits because 
of co-ownership of partnership property or assets and a 
right to bind other partners as their agent. 

Al Manack told Steve 
Adore, his sales manager, that 
he would pay him one-half of 
the net profit of all sales of 
his candy factory. Manack cut 
the price on some candy and 
Adore objected, saying that as 
a partner, he should have 
been consulted. Adore was 
not a partner; he did not own 
any of the partnership prop- 
erty. All he had was a 50% 
profit sharing arrangement. 


The rights of the partners are governed by their agree- 
ment, but third partners may not be bound by limitations 
of those rights in an agreement. Third persons have a right 
to assume a partner has customary powers, unless they have 
knowledge to the contrary. When a partner exceeds his 
authority, he is personally liable to the partnership. 


Dunka Donut Company, a partnership composed of I. M. 
Holey, U. R. Holey, and D. Lishus Batter, agreed in writing 
that no partner should purchase flour for more than $5000 
in any one week. Batter, who usually made the purchases, 
bought $10,000 worth of flour for $8500 in one week 
from Grindit Co. He bought it to save the firm $1500. The 
flour spoiled and a large amount had to be thrown out. The 
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other partners then discovered the $8500 purchase. They 
refused to pay Grindit Company. However, Grindit Com- 
pany can collect the $8500 from the partnership, and they 
can charge Batter the amount of their loss. 

Al E. Upp and M. Porium were partners in a wholesale 
candy business. While Upp was on vacation, Porium bought 
a large amount of candy at a special price from Sweetooth 
Company, and immediately sold it to a drug store chain at 
a profit of $250. He directed Sweetooth to bill him at home 
in his own name and ship directly to the drug chain. Was 
Upp entitled to part of the profit? Yes, a partner may not 
take special advantages from firm activities, and he is liable 
to the partnership, even for secret deals. 

Except as agreed upon, all partners have an equal 
voice in the business and a majority decision of the 
partners is the rule. 

Each partner is liable for the entire debt of the partner- 
ship. One partner may lose his interest in the partnership 
and his individual assets may be levied on for firm debts. 
In a corporation creditors may only pursue corporate assets. 
The individual stockholders are not personally liable for 
corporate debts. 

Belle Ayre, Joe Kerr, and Willie Yeat were partners in a 
fur business. Belle bought Russian furs for $50,000 from 
the Stinkey Minkey Company; she thought they were a 
great bargain and that she 
could resell them quickly at 
a profit. The market price for 
Russian furs dropped before 
she could sell and the part- 
nership could not pay its cred- 
itors. At the time the partner- 
ship still owed Stinkey Mink- 
ey Company $10,000. Belle 
and Willie owned nothing of 
value, but Joe Kerr owned a 
house. The fur company could 
collect up to $10,000 from 
Joe. 

Perhaps you wonder why anyone takes the risk of a 
partnership. Some businesses are too small to become 
involved in detail work which a corporation set-up 
necessitates. In many cases the corporate income tax is 
greater than that of a partnership. But in June we shall 
give you more details about corporations. 
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NEB-OMA Members 


Turn Journalists 


by HELEN MOE 


Big city newspapers don’t usually praise the work of a 
competitive paper. However, the bi-monthly paper pub- 
lished by the Woodson Center in Omaha, Nebraska, de- 
serves recognition. 

The Woodson Center is a Red Feather settlement house 
for Negro boys and girls living in Omaha. Fifteen boys and 
girls belonging to the Center’s Journalism Club publish a 
paper called The Woodson Journal, and Marge West, a 
member of Neb-Oma Chapter in Omaha, is their advisor. 

The youngsters were enthusiastic about their paper and 
had worked industriously, but they needed adult help. Miss 
West took over at this point and appealed to the twenty- 
five members of Neb-Oma Chapter for volunteer typists 
and “pressmen.” Her own enthusiasm was so catching that 
the secretaries voted unanimously to “adopt” the Journalism 
Club, donating their time and energy to help beat the Jour- 
nal’s deadlines. 

Club members collect and write the news, then Neb-Oma 
picks up the copy and distributes it to chapter members. 
During lunch and after-business hours, they cut the sten- 
cils, run them on a mimeograph machine that was pur- 
chased recently and pay all the bills for supplies. They de- 
vote approximately eight hours to each issue. The present 
circulation is 250, and this phase of the work is also han- 
dled by Neb-Oma members. 

By distributing the Journal to neighborhood children, 
they hope to interest gthers in the activities of the Center. 

Neb-Oma Chapter held a Christmas party for the stu- 
dents and presented each member with a pin bearing the 
letters “WJC’—representing Woodson Journalism Club. 

The Woodson journalists are proud of their accomplish- 
ments and grateful for the help of the members of Neb- 
Oma Chapter, and the secretaries feel they are getting as 
much pleasure from the project as the children they have 
taken “under their wing” for a one-year period. 
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Members of The Woodson Journal staff are: front 
row, left to right, Carole Washington and Marjorie 
Mohr, president of NEB-OMA CHAPTER. Back row, 
left to right, Clyde Waters and Marge West, advisor. 
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MODEL “SS” 


Here are the world's finest office machine 
rio lalel Mune ce lulolUr Mm colmeltleliia m-tilellil-t-1alile melale) 
precision construction. The many Tiffany exclu- 
sives make Tiffany first choice of office workers 


and management everywhere. 


7350 FORSYTH | 
ST. LOUIS 5, MO. 








This imposing new Prudential of- 
fice building is located about four 
or five miles from the heart of 
downtown Houston, Texas. 
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Gay wall paper adds to the decor 
of this powder room. 
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western Home Office 


Looking out of the entrance from the 
lobby of the Prudential building. 


Contemporary art exhibit displayed 
in the auditorium on the main floor. 





























This ty pical floor 
shows the _ spacious, 
well-lighted work 
areas in the building. 
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The tennis courts lie at the east 7 
side of the building. (Main en- 


trance at right.) 
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About 1200 employees eat a free, 
hot lunch here every week day. 


Designed with 


career girls 


in mina... 





No “PUSH” is needed to operate the elevator buttons in 
The Prudential Insurance Company's new Southwestern 
home office building in Houston, Texas. The merest brush 
of a finger sets off the signal. As the Houston Post com- 
mented, this trivial detail is symbolic of the company’s de- 
termination to offer the ultimate in labor-saving equipment 
and modern, comfortable surroundings to its 1300 em- 
ployees, over half of them women. 

All working equipment, such as desks, files, calculators, 
and business machines are of the most advanced design, but 
the real “feminine appeal” of the new office is seen in the 
pastel color schemes, the handsomely decorated employees’ 
lounge and auditorium, the swimming pool, tennis courts, 
and powder rooms. The building is of course fully air- 
conditioned. 

Prudential feels that the colorful modern decor, the daily 
hot lunches, the recreational facilities, health service and 
other benefits are plain good business, and can cite figures 
to prove it. 

As Charles Fleetwood, Vice President in charge, points 
out, it costs the company several hundred dollars to train 
a newcomer in the intricacies of the insurance business. Of 
the pool, for example, he says, “If it and other facilities can 
cut down the employee turnover by as little as five per cent, 
the savings on clerical employee turnover will more than 
pay for the pool in a very few years. 

In Houston Prudential must compete for employees 
with oil companies and other large corporations hiring large 
numbers of women. The new building has been open only 
a few months, and the number of applicants who have 
sought jobs there has given solid proof of the recruiting 
appeal of an attractive working environment. 

Location of the building on a spaciously landscaped, 
campus-like site, with ample parking facilities, is another 
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With seats removed, the auditor- 
ium’s hardwood floor is ideal for 
this “hoedown.” 











Prudential’s medical laboratory is 
part of a fully equipped health 
center. 


Lobby’s mural depicts company 
motto: “The future belongs to 
those who prepare for it.” 





Magazines and 
popular best - sell- 
ers may be _ bor- 
rowed in the em- 
ployees’ library. 
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Inviting pool and 
terrace are just 
outside first floor 
lounge. 


















advantage. The building is easily reached on wide boule- 
vards from any section of town, yet it is comfortably re- 
moved from the crowded downtown district. Nearby neigh- 
bors are the Shamrock Hotel, Hermann Park, and the im- 
pressive Texas Medical Center. 

The 21-story skyscraper has already become one of the 
city’s favorite landmarks. The strong vertical lines of the 
structure rising above the Texas prairie create a distinctive 
silhouette that is recognizable for miles, especially at night 
when the company’s Rock of Gibraltar trademark is lighted. 
Tours of the premises, originally intended for the “open 
house” week during the opening, are now a regular twice- 
a-day occurrence, and have become practically a “must” on 
the sight-seeing schedules of out-of-town visitors. 
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news from the four corners of N. 8. A. 
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SOUTHWESTERN DISTRICT 
JO MAES KNOERR 

2025 Rutgers Avenue 

Long Beach 4, California 


The 1953 California-Arizona Region- 
al conference was hostessed by the 
Poppy TRAIL CHAPTER (Fresno, Cal.) 
February 20 and 21. The motto was “A 
CPS Certificate at the End of the Trail.” 
The business session on Saturday was 
opened by Helen McGovern, President 
of the Poppy TRAIL CHAPTER, and 
greetings were extended by the Honor- 
able Gordon F. Dunn, mayor of Fresno. 
Mrs. Shella Sharpe, SWVP, led the dis- 
cussion on the “Duties of a Chapter 
President, Treasurer, and Convention 
Delegate.” Particularly interesting was 
a panel on “Program Planning.” High- 
lights of the banquet were a speech by 
Margaret Hesemann and presentation of 
CPS certificates to Virginia Rauchfuss, 
of the GOLDEN GATE CHAPTER (San 
Francisco, Cal.), and Janet Schillhahn, 
prospective NSA member. 


* * * 


The following California Chapters 
were represented: SAN FERNANDO 
VALLEY (Burbank), Poppy TRAIL 
(Fresno), HOLLYWOOD, QUEEN BEACH 
(Long Beach), Los ANGELES, LAKE 
MERRITT (Oakland), PASADENA, LADO 
Det RIO (Riverside), SECRETARIAN 
(San Bernardino), SAN DrEGO, GOL- 
DEN GATE (San Francisco), BLOSSOM 
VALLEY .(San Jose), SANTA MONICA, 
DEEPWATER (Stockton), ALTAMONT 
(Tracy), WILSHIRE (Los Angeles), 
and VALLEY OF THE SUN from Phoe- 


nix, Ariz. 
* * * 


“Let's Get Acquainted” get-together 
was held on Friday evening; the lunch- 
eon and fashion show, Saturday; and a 
trip to Yosemite, Sunday. Thank you, 
Poppy TRAIL CHAPTER. 
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Hats off to WESTPORT CHAPTER 
Kansas City, Mo.) The Ways and 
Means and Attendance Contest Com- 
mittee girls really came up with some 
terrific ideas. The Westporters are hav- 

7 * * 





At the presentation of CPS certificates at 
the California-Arizona regional banquet, 
hostessed by the Poppy TRAIL CHAPTER 
(Fresno, California) were, left to right: 
Shella Sharpe, Southwestern vice presi- 
dent; Certified Professional Secretaries Ja- 
net Schillhann, San Francisco, and Vir- 
ginia Rauchfuss, president of the GOLDEN 
GATE CHAPTER (San Francisco); and 
Gladys V. Bauer, member of the CPS In- 
stitute and the SANTA MONICA CHAPTER, 
who made the presentation. 
* * * 


national news 


ing a hilarious time with their Gypsy 
Basket and Attendance Contest. Pro- 
ceeds from this project provided funds 
for the Boss Night dinner this month, 
and will pay delegates’ expenses to the 
National and State conventions. (The 
Chapter or I will be glad to supply de- 
tails.) The Chapter is extremely proud 
that Mrs. Ruth Ruth passed the CPS 
examination. Mrs. Irene Lage, who also 
passed the CPS examination, became a 
member of NSA in February. 
* * * 

At the fifth birthday anniversary 
meeting of the PASADENA CHAPTER 
(Pasadena, Cal.) Dr. John P. Buwalda, 
professor of geology at the California 
Institute of Technology, spoke on 
“Earthquakes.” 

* * * 

Mrs. Shella Sharpe, Southwest vice 
president; Irene Gadelman, past nation- 
al president; and Mrs. June Gregory, 
president of the Oklahoma chapters, 
were present at the initiation of eleven 
new members by the WILL ROGERS 
CHAPTER (Tulsa, Okla.) Ethelyn Wiles 
of Tulsa, winner of a CPS certificate in 
1952, was the speaker of the evening. 

* * * 

Carol Lane, women’s travel adviser 
for the Shell Oil Company, spoke on 
“New Trends in Travel” at the ANA- 
CACHO CHAPTER (San Antonio, Texas) 

* * * 





New members of WILL ROGERS CHAPTER (Tulsa, Oklahoma) pose with honored guests 
at the recent initiation. Seated, left to right, are Dorothea Sevier; Mrs. Eloise Lilienborg; 
Mrs. Esther Jackson; Mary Burkholder; and Mrs. Irma Wooster. Standing, left to right, 
are Artie Lee Ketchum; Mertyce Swanson; Mrs. Ann Whitten, president; Mrs. June 
Gregory, president of the Oklahoma chapters of NSA; Mrs. Shella Sharpe, Southwest 
vice president; Irene Gadelman, past national president; Lou Cutbirth; and Constance 
Crandall. Not present at the time the picture was taken were Earnestine McCarty and 


Maxine Darnell. 
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Left to right—seated: Vera Green, speak- 
er; Pearl Slover, president MINISA CHAP- 
TER (Wichita, Kansas); Shella Sharpe, 
Southwestern vice president and guest of 


honor. Standing: Monty Jones; Erma 
Lewis, vice-president of MINISA CHAPTER; 
and Mr. Gracey, Erma Lewis’ boss, at the 
Chapter Boss Night dinner. 


meeting. The Chapter is proud that Mrs. 
Lillie Wehe has been selected Secretary 
of the new Texas-Louisiana state organ- 
ization, and Duff Harlin is a member of 
the state advisory committee. 


* * * 


Mrs. Ruth Toothaker, administrative 
assistant to the dean of the School of 
Commerce at the University of South- 
ern California, spoke to the QUEEN 
BEACH CHAPTER (Long Beach, Cal.) 


recently. 
* * * 


A pirate theme motivated the GIRAR- 
DOT CHAPTER (Cape Girardeau, Mo.) 
Boss Night dinner. Bandana kerchiefs 
formed headgear for the men and eye 
patches “marked” the contestants. 
Crowns of gold (with jeweled scatter 
pins) were both place cards and gifts 
for the wives. The speaker was Mr. R. 
C. Shannon of Socony-Vacuum Oil 
Company of St. Louis. 

Helen L. Marshall, treasurer of the 
state organization in Missouri and mem- 
ber of GIRARDOT CHAPTER, attended 
the Missouri state officers’ meeting in St. 
Louis. Also present were Mary Mar- 
garet Mason, president, and Leila V. 
Johnson, secretary. 


* * * 


LADO DEL RIO CHAPTER (Riverside, 
Cal.) reports their Ways and Means 
committee has raised over $225 since 
last fall. Most interesting and lucrative 
project is the hosiery, blouse, and lin- 
gerie club. Three successful jewelry 
parties have been held. A sale of can- 
dies, cookies, and cakes at a prominent 
downtown location provided additional 
funds. Final big money raiser will be 
a rummage sale. 
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HOUSTON CHAPTER (Houston, Tex- 
as) members know that winter-time 
weather is uncooperative, especially in 
Houston. Elaborate plans had been com- 
pleted for an old-fashioned box supper, 
but by 5 P. M. of the big day a rain- 
storm had flooded many of the streets. 
As many as could came to the box sup- 
per, anyhow, with their boxes and home 
made cakes. The boxes brought “top 
prices,” and prizes were awarded to 
Inez Burt for the most beautiful box, 
Lea Schleider for the cleverest box, and 
Anna Adams for the tackiest box. The 
Chapter spring membership tea was 
held at the Houston Club Lounge, and 
as a result of the tea, there were fifteen 
visitors at the next regular meeting. 


* * * 


With the adoption of state organi- 
zation in California, SWVP Mrs. Shella 
Sharpe appointed the following state 
officers: President, Jo Maes Knoerr, 
QUEEN BEACH CHAPTER (Long Beach); 
Vice President, Alta Donovan, POPPY 
TRAIL CHAPTER (Fresno); Secretary, 
Grace M. Dutton, LAKE MERRITT CHAP- 
TER (Oakland); Treasurer, Harriett 
Leuszler, SAN DIEGO CHAPTER. 


SOUTHEASTERN DISTRICT 
BARBARA G. WENDT 

4313 Twelfth Road South 
Arlington 4, Virginia 


The Southeastern District meeting 
was held February 20-22 in Columbia, 
S. C. with PALMETTO CHAPTER as hos- 
tess to 135 registrants. Honored guests 
included National President Mary H. 
Barrett, Northeastern Vice President 
Lilyan Miller, National Secretary Do- 
lores M. Lang, and 1952 CPS award 
winner Mary R. Chiles of Gatlinsburg, 
Tenn. Members of LAKE SHORE CHAP- 
TER (Chicago, Ill.) also attended. South- 
eastern Vice President Marguerite 
Dodds presided at the business sessions, 
which incluuded: a panel discussion on 
“Human Relations in Business,” led by 
Dr. Wil Lou Gray, Superintendent of 
the South Carolina Opportunity School; 
liberal discussions of the CPS program, 
State Organization and the forthcoming 
National Secretaries Week. 

* * * 


Preceding the luncheon on Saturday, 
six finalists in the “Miss District” con- 
test presented essays on “NSA—What 
It Can Do for Me and What I Can Do 
for It.” Jerre Brigham of MIAMI CHAP- 
TER (Miami, Fla.), winner, was pre- 








sented with a Remington Rand portable 
typewriter. “Adventures of the Mind” 
was discussed by Mrs. J. W. Jackson at 
the luncheon. The honorable James H. 
Hammond acted as M.C. at the Saturday 
banquet, and District Agent Audley 
Ward was guest speaker. Elected officers 
for Tennessee were formally installed 
by President Barrett, who also present- 
ed a CPS certificate to Mary R. Chiles. 
District awards — Bulletin: first, The 
Atom (OAK RIDGE CHAPTER, Tenn.) ; 
second, Chat-ta (CHATTANOOGA CHAP- 
TER, Tenn.); third, Southern Accent 
(OLD DOMINION CHAPTER, Richmond, 
Va.); honorable mention, Keynotes 
(KNOXVILLE CHAPTER, Tenn.). Scrap- 
book: first, CHATTANOOGA CHAPTER; 
second, O. HENRY CHAPTER (Greens- 
boro, N. C.); third, CAPITAL CHAPTER 
(Washington, D. C.). Mrs. Julian Hen- 
ning spoke to the Sunday morning 
breakfast group on “Faith.” OLD Do- 
MINION CHAPTER will hostess the Dis- 
trict meeting in February, 1954, and 
ROANOKE CHAPTER will be hostess to 
the Region I meeting in November, 
1953. 
















Boss of the Evening Caleb R. Megee, As- 
sociation of American Railroads, and his 
secretary, Mrs. Ethel Morrison, share the 
spotlight at the CAPITAL CHAPTER (Wash- 
ington, D. C.) Boss Night on February 
17. In the backround, left to right, are: 
Mrs. Margaret Hushelpeck, president; 
Edith Earman, vice president; Everett J. 
Boothby, president, Washington Gas Light 
Company; and Mary Neagle, treasurer. 


MONUMENTAL CHAPTER (Baltimore, 
Md.) heard about “Ribbons of Steel” 
recently when W. E. Meuse, General 
Passenger Agent—Sales System, Balti- 
more & Ohio Railroad, was the guest 
speaker. Although the subject indicated 
a discussion of our railroad system, it 
actually was a talk about secretaries— 
with member Mildred Griffin, secretary 
to the speaker, completely unaware of 
what the boss would say. Travel, with 
emphasis on Seattle and the Northwest, 

(continued on page 21) 
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Mane rte Place 


Chairman, CPS Education Committee 


NSA and CPS Educational Committees 
Plan Activity Guides 


Since THE inauguration of the CPS, which we all recog- 
nize to be an educational upgrading program for secre- 
taries, members of NSA and representatives of schools 
throughout the country have been wondering about course 
content for employed secretaries. Some secretaries are in- 
terested in studying for the examination while others are 
interested in studying merely to increase their job power 
and potential. All employed secretaries, however, want and 
need a curriculum different from the usual secretarial train- 
ing courses designed to prepare secretaries. They want up- 
grading and enriching courses that will help them grow on 
their jobs and push back horizons of personal living as well 
as working. 


Since the CPS program itself has become a reality, the 
officers of the National Secretaries Association and mem- 
bers of the Institute for Certifying Secretaries have increas- 
ingly turned their attention to this problem of educational 
programs and course content. All realize that because of the 
interest that has been stimulated in CPS, this is an especi- 
ally propitious time to build post-graduate or “in-service 
training’ programs for experienced and employed secre- 
taries throughout the country. What can NSA do to lead 
the way? 


Representatives of both the Education Committee of 
NSA (chaired by Catherine Norris of Detroit, Michigan) 
and that of CPS (chaired by Irene Place of Ann Arbor, 
Michigan) met Saturday, February 28, in Ann Arbor. They 
discussed what they could do to help prepare material that 
would be of assistance to individual members as well as 
chapters planning their educational programs. 


It was finally decided that the first thing to be done was 
to prepare some material on how to start an educational 
program and how to survey the educational needs of secre- 
tariés in a community. Such a “guide” is now being pre- 
pared and the plan is to make it available through the Kan- 
sas City NSA office—as many copies as each member needs. 
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It will make suggestions about how to develop study activi- 
ties of the following types: 
1. Home study (alone) 
2. Correspondence courses 
3. Group study (visiting at each other's homes ) 
4. Workshops 
5. Speakers 
6. Businessmen or businesswomen sponsored sessions 
7. Audio-visual aids 
8. Educational field trips 
9. Demonstrations 
10. In-service training 
11. School sponsored courses or programs of study 
We hope to have the guide ready for distribution by 
May so that it will be available to those interested in de- 


veloping summer study activities and will allow plenty of 
time to make thorough plans for fall activities. 


The Education Committee of NSA is also working on 
course study outlines on topics similar to those included in 
the 1952 CPS examination. Both Committees are working 
on a general information leaflet that can be sent to schools 
trying to help NSAers develop school sponsored courses. 
These materials should be ready by late spring. 


Let us know if there is anything else we on the Educa- 
tion Committees can do. We're willing. Write to one of us 
if you have any specific suggestions: 

Catherine Norris, chairman, NSA Education Committee 
Irene Place, chairman, CPS Education Committee 
Margaret Uhl, member and a CPS 
Dorothy Bentley, member 


The Secretary 
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PAYROLL BOOK 


This Mutual payroll book can handle 
entries for up to 60 employees and con- 
tains 6 deductions columns suitable for 
social security, withholding tax, sickness, 
dues, pensions, etc. Other “plusses” in 
the 11” x 15” rigid cover book include 
full 52 week payrolls, information at a 
glance about individual record of wages, 
monthly, quarterly and yearly recaps, and 
permanent employee history. Printed on 
a paper with special smooth writing 

nish. 
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ALL ELECTRONICALLY HEAT SEALED 
NO STITCHES, NO BINDING 


ZIPPER POCKET 


Manufactured by Angler’s Products 
Company, this washable, Vinylite Zip-All 
pocket for ring binders supplies a carrier 
for pencils, instruments or small parts, 
cards, order blanks, loose notes, stamps 
and negatives. The tear-proof, knock-out 
holes permit its insertion in any standard- 
size binder. Electronic heat sealing allows 
long wear and the waterproof, non-catch 
zipper further protects the pocket’s con- 
tents, instantly identified through the 
clear Vinylite. 





ALL PLASTIC 
ZIPPER 
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Accounting 
(continued from page 8) 
The other three commonly used 
methods are as follows: 
2. Ordinary interest for actual number 
of days (September and October). 


Formula: I = Prt 
Example: I = 984 x .06 x 61/360 
I= $10.00 
2. Exact interest for actual number of 
days (September and October). 
Formula: I= Prt 
Example: I = 984 x .06 x 61/365 
I = $9.87 


4. Exact interest for approximate num- 
ber of days. 


Formula: I= Prt 
Example: I= 984 x .06 x 60/365 
I = $9.71 


Notice that we obtained four differ- 
ent answers for interest covering the 
months of September and October. 
Method 2 is sometimes called the “bank- 
ers rule.” Remember, ordinary interest 
calculations (first and second methods) 
always assume 360 days in a year. Exact 
interest calculations (third and fourth 
methods) always assume 365 days in a 
year. “Actual number of days” takes 
into account the actual number of days 
in each whole month (September and 
October actually have a total of 61 
days). “Approximate number of days” 
assumes that each full month has only 
30 days. 





We hope this will enable you to make 
calculations which may be required of 
you, but probably more important, we 
hope secretaries will take an interest in 
their exact figures, in more ways than 
one (no cheating on the scales). 
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Questions and Answers to 


How well do you Read 


(continued from page 4) 


1. The central idea of this article is 
concerned with (a) eye movements; 
(b) reading skills; (c) regressions. 

2. The average American today is a 
poor reader because: (a) his aver- 
age speed is between 200 and 250 
words per minute; (b) he usually 
understands 70% of what he reads; 
(c) he is a word reader. 

. The most important reason for poor 
reading is that: (a) no formal in- 
struction has been received since 
elementary school; (b) many people 
have visual defects (c) teaching 
techniques have not been improved. 
4. If you are a silent word reader, you 

probably are: (a) reading by 
thought units; (b) reading less than 
300 words per minute; (c) hearing 
the sound of the words mentally. 

5. As an adult you can learn new read- 
ing habits easily and rapidly by: 
(a) the use of special techniques 
and instruments; (b) being consci- 
ous of your eye movements; (c) 
increasing your vocabulary. 

6. While you read your eyes: (a) move 
in a smooth flow; (b) take a pic- 
ture of the words you are reading; 
(c) are stopping about 70% of the 
time. 

7. The habit of regression (the tend- 
ency to look back): (a) is always 
conscious; (b) increases compre- 
hension; (c) reduces speed. 

8. If you learn to read rhythmically 
you will: (a) unconsciously move 
your lips; (b) make more stops per 
line; (c) get much more meaning 
per minute. 

9. The faster you read the more: (a) 
stops your eyes make; (b) words 
you see at each stop; (c) time you 
spend at each stop. 

10. The most important gain made by 
better reading skills is improvement 
in: (a) speed and comprehension; 
(b) eye movements; (c) vocabu- 
lary. 
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TO FIND OUT HOW WELL 
YOU READ: 

(To calculate your speed in words per 
minute, divide into 1000 the total num- 
ber of seconds it took you to read this, 
then multiply the quotient by 60. To 
measure your comprehension, count each 
correct answer as 10 points). 
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Towerine, silent and majestic along the broad horizon, 
silhouetted against the silver-etched cloudbank, the sturdy 
ramparts of the fabulous Colorado Rockies urge you closer 
and closer as you approach the jumping-off place between 
the flatlands and the stalwart sentinels of a vast outdoor 
paradise. ee 
This is Colorado! Land of azure blue skies, sparkling--——-———— —-—— 
mile-high atmosphere, cool_and refreshing after thé shim- ~~~ iniaiiiy 
mering heat of the sweltering city! A mountain pla 
encompassing fifty-two snow-capped peakssi¥er- 
wfeet}. Jeweled _lakes;. nestled “in ‘cozy,.se@fided va 
canyons! Zn | 
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U. S. Highway 40, west of Denver, offers a breath- 
taking vista at every turn of the road. At an ele- 
vation of 11,314 feet the motorist crosses the 
Continental Divide, at a point known as Ber- 
thoud Pass. Here, one of the country’s famous ski 
areas is located and the twin chair lift is operated 
for the thrill of the summer visitor as well as the 
winter skier. 
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The first thing you'll notice is the invigorating Colorado When you arrive in Denver, there’s western hospitality 


air... crisp, pine-scented and exhilarating, along with the waiting for you, ready to introduce you to the fabulous 
friendliness of the people, giving a rich feeling of “wel- history of the colorful city, to charm you with the festivi- 
come” to any visitor. Activities for every taste are plentiful. ties of the gay social season. Here, you can revel in the 
If dude ranching is your pleasure, you'll find many ranches magnificence of the open-air concerts in the miraculous 
scenically located in the mountain playground, ready to sup- Theatre of the Red Rocks and thrill to the operatic achieve- 
ply you with trail-wise ponies so you can sojourn through ments of Metropolitan Opera stars on the stage of famous 
the forestland. You'll see wildlife everywhere, and as you Central City Opera House. You'll want to investigate the 
canter your horse along the trail-blazed paths, frequently many old gold mines and see the antiquity of some of the 
f you'll come upon deer grazing in seldom-visited pasture- old towns of yesteryear. There’s Buffalo Bill Cody's grave 
land. And at night, it’s time to settle down to enjoy the to visit and the museum atop Lookout mountain. And 
i nostaglia of cowboy tunes, to watch the big yellow Colo- Denver itself, city of parks, is world-famous for its flow- 
rado moon drift lazily across the sky, to join the friendly ered gardens, handsome lawns, beautiful Civic Center, state- 
conversation of congenial friends. ly Museum of Natural History and the U. S. Mint. There’s 


the City Park Zoo and the exciting thoroughbred horse and 
greyhound racing to follow, Denver University and a host 
of spectator and participating sports to include in your 
program. 


For the more energetic, there are frequent square dances, 
hayrack rides and steak fries. There’s spectacular scenery to 
photograph, for Colorado is the shutterbug’s paradise with 
endless opportunities for capturing the color of this great 
——------. state. Best of all, you'll find the dude ranch you want to 
~ match your pocketbook, whether your dream is swank sur- 
r idigs ahs wl picking your scenery, selecting your enjoyment. You can 

ee ; zoom up the highest auto road in North America to the 
wes ‘your yarn @ Ge monnnin late awe-inspiring heights of Mount Evans (14,260 feet) and 

i ; fad far\from the huStle of everyday life, ideal for the ee i 
_.  artisttcally-inclined. Accommodations are plentiful and, in- 
—_, uding meals, willNaverage from $65 to $85 per person 
week, with off-seasofi rates lower, and special children’s 


rates the ,yéie-round. 


Through Colorado's twelve national forests, two national 
parks and six national monuments, you can wend your way, 






VN i — oase 
scan the panorama of mountains and plains seen at every 
curve in the road. And certainly you'll not want to miss the 
thrill of straddling the skyline along the amazing engineer- 
ing wonder-road, Trail Ridge Road, over the Continental 


Divide in Rocky Mountain National Park. 








_ca=— Pghlighting the dude ranch and mountain lodge pro- Colorado has a special attraction for many of you this 
grams are true western activities which include stage coach year. It’s right on your route to the convention of the Na- 

: rides, week-end rodeos, square dancing, chuckwagon din- tional Secretaries Association, scheduled for Seattle, Wash- 

} ners, moonlight rides and visits to some of the state’s fam- ington, in July. Without additional mileage or cost, you 

Ong. ghost a can head straight for Denver on your way west and explore 


(continued on page 20) 


Where the budget is limited, a cabin in the mountains, 

| with all the comforts of home will run approximately $8.00 

a ‘day; These cabins are in vacation areas close to good 
tr6ut fishing streams and mountain pleasures. 





Naturally, the focal point of sightseeing activities for the 
entire state is the mile high city, Denver, with information 
headquarters situated at the Hospitality Center of the Den- 
ver Convention and Visitors Bureau, 225 West Colfax 
Avenue. As the gateway to the Rockies and the vacation 
center of the world, Denver stands out as Colorado's capital 
and largest city. All modes of transportation converge in 
Denver. Six of the seven U. S. highways from the east lead 
directly there. Three coast-to-coast bus systems, seven major 
railroads and five airlines serve the city. 
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. One of the most famous views in America is the one from the 
: west steps of the Colorado Capitol building across Denver's 
beautiful Civic Center. In the middle of this picture is the Sun-bathed Estes Park Village looking up to a mammoth 
classic City and County Building flanked by the public library range of snow-capped peaks. A few minutes drive from Estes 
on the right. To the left is the Greek Theater where many Park puts you in the midst of Rocky Mountain National 
outdoor events are held in the summer months. Park, with its 405 square miles of awe-inspiring beauty. 






Nineteen 





_ The Secretary 





by MRS. MARGIE HORCHOW 
Associate Editor 


When Coronation Day rolls around 
NSA will be represented by at least one 
member. Henrietta Weinzetl of the 
WARREN CHAPTER (Ohio) will leave 
New York on May 29; she will tour 
Amsterdam and Brussels, then visit 
Paris from where she will fly home. 

Maire Lehnert, MONUMENTAL CHAP- 
TER (Baltimore) recently returned from 
a Bermuda cruise. Dorothy Unger of the 
same chapter vacationed in South Amer- 
ica. 

Wedding bells for Maxine Overskie, 
S1OUX CHAPTER (Sioux City) the 
groom, Walter Cropley; Pearl Smith, 
nee Halvorson; Lois Strauman, nee Carl- 
son; Gladys Koschine, nee Prescott; and 
Esther Clark, nee Williams; all of the 
MINN-ARROW CHAPTER (Duluth). 
Kathryn Jabocson, nee Miller, NEBOMA 
CHAPTER (Omaha); Dollie McConnell, 
nee Mackay; Sarah Ideen, nee Minihan; 
and Frances Wallis, nee Young, all of 
the TETON CHAPTER (Casper, Wyo.) ; 
Thelma Black, nee Suiter, HUNTING- 
TON CHAPTER (W. Va.); and Anna 
Lloyd, nee Ukele, BOOKCLIFF CHAPTER 
(Grand Junction, Colo.). Gertrude 
Kramer, COLUMBUS CHAPTER, now be- 
lieves a diamond is a gal’s best friend. 

On the hospital lists: Virginia Fehr- 
enbach, WHEELING CHAPTER; Betty 
Denkoff and Marian Rosenber, ROGUE 
RIVER CHAPTER; Marie Nicola, BRIDGE- 
PORT CHAPTER; and Helen Frankle, 
NEW YORK CiTy CHAPTER. MONU- 
MENTAL CHAPTER is concerned about 
the illness of Clare Dunn, whose pres- 
ent address is Eudawood Sanitorium, 
Towson, Md. How about a shower of 
cards and get-well notes for Clare? 

“Our loss is your gain” writes one 
NSA Treasurer to another as AK-SAR- 
BEN CHAPTER transfers Lillian Fagan 
to SAN JOSE CHAPTER; TETON CHAP- 
TER sends Dorothy Morris to Billings, 
Montana, where she will have to start 
a new chapter; BUFFALO CHAPTER 
transfers Geraldine R. Day to the NEW 
YORK CITY CHAPTER; PITTSBURGH 
CHAPTER transfers Lois Delo to Miami, 
and Thelma Neubauer to NEW YORK 
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City CHAPTER; MUSKEGON CHAPTER 
transfers Jane Dobberstein to WASH- 
INGTON, and Clarice Hanson to DE- 
TROIT TRANSCRIPT CHAPTER. Kay Car- 
lisle, KNOXVILLE CHAPTER, was recent- 
ly appointed Assistant Corporate Sec- 
retary of the Benedict Coal Corp. Lor- 
raine Johnson and Marian Rosenberg, 
RoOcK RIVER CHAPTER, have received 
promotions with Deere & Company as 
secretaries to vice presidents. 
Interesting avocations: Astric Lier, 
New YORK CITy CHAPTER, is a mem- 
ber of the Appalachian and Green 
Mountain Clubs, which advocate leis- 
urely walking and strenuous hiking 
from seven to 17 miles. Myrtle Crooks 
of the same chapter is a “bird watcher,” 
and may be found in Central Park at 
the crack of dawn doing her “watch- 


ing. 


Where the Mountains 
meet the Sky... 


(continued from page 19) 


other parts of Colorado on your return. 
When driving straight west, you may 
want to come to Denver by way of U. 
S. Highway 40, then swing northward 
to Estes Park and take the famous 
Rocky Mountain National Park trip 
across the Continental Divide to Grand 
Lake, famous resort and sailboat regatta 
spot. At Granby, you pick up U. S. 
Highway 40 again, a smooth hard-sur- 
faced highway that carries you through 
some of Colorado's finest scenery. Or, if 
you prefer a straight course, leave Den- 
ver by U. S. 6 and 40, pausing enroute 
to see the wonders of Red Rocks Park, 
and Central City’s richest square mile 
on earth as well as the renowned “face 
on the bar-room floor” in the romantic 
Teller House. As you plunge deeper 
into Colorado, you'll come to the popu- 
lar Berthoud ski area where you can 
ride the twin chair lift for a peak-top 
view. 

Whether you plan to travel to Colo- 
rado for a vacation, or through Colorado 
on your way to the NSA convention, 
you'll find typical Colorado friendliness 
waiting for you at the Hospitality Cen- 
ter. Here, you can get complete and 
detailed information on Colorado and 
Denver either by mail or in person 
when you arrive. And here too, you'll 
get your introduction to the true 
warmth and friendship that prevails in 
Denver and Colorado . . . to make your 
mountain vacation or on-the-way visit 
one you'll always remember. 
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OFFICE FURNITURE 


New modular office furniture—‘Steel 
Techniplan” with partition panels—is an- 
other example of the combinations made 
possible by the interchangeable standard 
components of Globe-Wernicke’s equip- 
ment. Steel Techniplan makes possible 
combinations in office layout to provide 
maximum efficiency in a given amount of 
space. Formerly, this could only be ac- 
complished with custom-made furniture. 
It helps departmentalize workers whose 
output is generally interdependent and 
reduces employees’ traffic congestion 
through office aisles. 
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SOUTHEASTERN DISTRICT 
(continued from page 15) 


was the subject at the February meet- 
ing. The March of Dimes benefitted 
from the efforts of several members 
who typed envelopes, assisted in the 
“Mothers’ March,” and served at hotel 
lobby booths to collect for this worth- 
while drive. 
bal * * 

A $50 gift certificate was the piece 
de resistance at the LOUISVILLE CHAP- 
TER (Louisville, Ky.) recent annual 
benefit card party. In February the chap- 
ter got down-to-earth facts on why and 
how wills should be made from Bart 
Brown, Vice President and Trust Offi- 
cer, Citizens Fidelity Bank and Trust 
Company. A tour of the Louisville Pub- 
lic Library in March gave members an 
insight into the resources and special 
services available at this municipal in- 
stitution. 

* * * 

Jeanne Bellamy, top-flight reporter 
for The Miami Herald, was guest speak- 
er at MIAMI CHAPTER (Miami, Fla.) 
February meeting. The Chapter’s pro- 
gram chairman, Jerre Brigham, winner 
of the “Miss District” contest in Co- 
lumbia, gained recognition for her 
Chapter and for NSA when she ap- 
peared on radio and TV programs on 
February 25 and March 24. 


* * * 


OSCEOLA CHAPTER (Clearwater, Fla.) 
was entertained at its March meeting 
with the showing of two good movies 
about the stock market and how it op- 
erates. A St. Patrick’s dance on March 
13 featured the raffling of two tickets 
to Cuba. 

* * * 

Shakespeare held the stage at the Feb- 
ruary meeting of ALGONQUIN CHAP- 
TER (Cumberland, Md.) when William 
B. Ludman presented passages from 
Hamlet. 

* * * 

President Larry Grable and Mary Mc- 
Call of KNOXVILLE CHAPTER (Knox- 
ville, Tenn.) were speakers at the meet- 
ing of the Southeastern Business Col- 
lege Association, held in Gatlinsburg, 
Tenn. on April 3 and 4. 


* * * 


JAMES F. BYRNES CHAPTER (Spart- 
ansburg, S. C.) combined a Valentine 


The Secretary 


party with a white elephant sale at its 
February meeting. 
* * * 


Members of PIONEER and QUEEN 
CHARLOTTE CHAPTERS (Charlotte, N. 
C.) served as crystal balls for more than 
fifty secretaries of the future during 
Central High School's “Career Day,” 
when they sponsored “a day in the life 
of a secretary.” The students spent sev- 
eral hours in members’ offices, learning 
the intricacies of the business world, the 


* * * 





Pulitzer prize winner Bert Andrews, 
Washington correspondent for the New 
York Herald Tribune; the Honorable 
William H. Ayres, member of Congress 
from Ohio and master of ceremonies for 
the evening; and President Margaret Al- 
exander reflect the festivity of the PREsI- 
DENTIAL CHAPTER (Washington, D. C.) 
sixth annual Boss Night. 


preparation necessary to become a sec- 
retary, the potentialities of the secretar- 
ial profession, and the business girl's 
obligations to community and civic life. 


* * * 


Prospective members were guests of 
HUNTINGTON CHAPTER (Huntington, 
W. Va.) at the chapter's Valentine 
dinner. Students from the Crawford 
School of Music provided entertainment 
for the evening. 

* * * 


PRESIDENTIAL CHAPTER ( Washing- 
ton, D. C.) entertained the bosses for 
the sixth consecutive year on February 
11. The Honorable William H. Ayres, 
Ohio congressman, acted as M.C. and 
introduced the guest speaker, the Hon- 
orable Albert Cole, former representa- 
tive from Kansas. Pulitzer Prize winner 
Bert Andrews, Washington correspond- 
ent for the New York Herald Tribune, 
the Honorable Renah F. Camalier, Dis- 
trict Commissioner, and Dean Myron 





J. M. Gora, Anniston Ordnance Depot, 
was selected King of the Evening at the 
ANNISTON CHAPTER (Anniston, Alabama) 
fourth annual Boss Night. Mary Sue Can- 
ada made the presentation. 


Koenig, of the Junior College, George 
Washington University, were among 
the noted guests. 

* * * 


The Ways and Means committee of 
WHEELING CHAPTER (Wheeling, W. 
Va.) refuses to slow down! A white 
elephant sale, held at the March meet- 
ing, was forerunner to a bake sale, with 
both events reported complete successes. 
The Chapter’s regular monthly luncheon 
featured Edwin Steckel, musical director 
of renowned Oglebay Institute. Presi- 
dent Louise Mathe won the door prize, 
a portable electric hair dryer. 

* * * 


Members of ANNISTON CHAPTER 
(Anniston, Ala.) had 76 bosses, wives, 
and secretaries at the Chapter’s fourth 
annual Boss Night on February 25. Di- 
rector of Industrial Relations Karl Klein, 
of Monsanto Chemical Company, a 
champion of CPS and NSA, spoke to 
the group on “The Relationship of a 
Secretary to Her Boss—and Vice Versa.” 
Men from nearby Fort McClellan pro- 
vided musical entertainment with vocal 
and accordion pieces. 
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NORTHWESTERN DISTRICT 
HELEN A. MOE 

Brogan Construction Company 
321 Locust Street 

Des Moines 9, Iowa 


TEEPEE CHAPTER’s (Pocatello Idaho) 
first Boss Night banquet was so suc- 
cessful plans are already being made for 
1954. Henry Fletcher was M.C. Darwin 
Brown, Probate Judge elect, described 
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his idea of the “Perfect Secretary,” and 
Mazie Clark responded with her idea 
of the “Perfect Boss.” 

* * * 


LA RAMEE CHAPTER (Laramie, Wy- 
oming) celebrated its fifth Boss Night 
on February 11, Thomas Edison's birth- 
day. “Reddy Kilowatt” earrings and tie 
clasps were presented to the guests. Dr. 
A. F. Vass, head of the department of 
agronomy, U. of Wyoming, was select- 
ed “Boss of the Year.” Dr. Vass is 
known locally as the boss with the trav- 
eling secretary, our Northwestern vice 
president, Margaret Hesemann. 

* * * 





Howard J. Seesel, Boss of the Year, cen- 
ter; Karn Marie Hansen (left), his secre- 
tary; and Joy Johnson (right), president 
ST. PAUL CHAPTER, at the Chapter’s 
eighth annual Boss Night. 


February 11 was also the date of the 
eighth Boss Night banquet of ST. PAUL 
CHAPTER (St. Paul, Minn.). A parch- 
ment scroll was presented by Joy John- 
son, president, to Howard J. Seesel, 
president of Field Schlick, who was 
honored as the chapter's first “Boss of 
the Year.” Mr. Seesel’s secretary is Karn 
Marie Hansen, a past Northwestern 
vice president. 

* * * 

Another Boss Night held February 
11 was the eleventh annual banquet of 
HAWKEYE CHAPTER (Des Moines, 
Iowa). The group was taken on a film 
tour of South American countries by 
Herb Plambeck, farm director of radio 
station WHO. Fourteen members have 
started a brush-up course at Drake Uni- 
versity with the hope of taking the next 
CPS examinations. Members participat- 
ed in the Polk County Crippled Chil- 
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dren's drive and held one of the most 
successful rummage sales in the chap- 
ter’s history. 

* * * 

At a successful Chap "N Snack party 
CORNHUSKER CHAPTER (Lincoln, Neb.) 
professed thirteen new members. Mem- 
bers are preparing for the CPS exam 
by attending personnel administration 
class offered by the U. of Nebraska. 


* * * 


Three members have been added to 
the roll of NEBOMA CHAPTER (Oma- 
ha). A permanent home is to be built 
for training mentally retarded children 
who are not eligible to attend present 
schools, and Omaha has started a cam- 
paign for funds, with NEBOMA CHAP- 
TER assisting. 

* * * 

Members of BOOKCLIFF CHAPTER 
(Grand Junction, Colo.) showed they 
are adept in more than the secretarial 
profession when they served and ate a 
delicious dinner at their February meet- 
ing. The proceeds are to be sent to Seat- 
tle to swell the national convention 
fund. Brownie Troop No. 8 of Grand 
Junction is sponsored by the chapter. 

* * * 


AK-SAR-BEN CHAPTER (Omaha) was 
hostess to all Nebraska and western 
Iowa chapters on January 27 with Mar- 
garet Hesemann, Northwestern vice 
president, and Helen J. Boyle, executive 
secretary, as honored guests. “Operation 
Nuts” over a period of eight weeks net- 
ted this chapter a profit of $809 and 
they are grateful to the HAWKEYE 
CHAPTER for giving them the idea. 

* * * 


Ten members from EVERGREEN 
CHAPTER (Denver) assisted in hand- 
ling telephone calls and delivering mes- 
sages during an all-night radio pro- 


* * * 
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gram for the March of Dimes. The 
chapter also donated a sewing machine 
to the women’s tuberculosis ward of 
Denver General Hospital to be used by 
patients taking part in homemaking 
courses offered at the hospital by the 
Emily Griffith Opportunity School. 
* 


* * 


SACAJAWEA CHAPTER (Seattle, 
Wash.) held their fifth Boss Night on 
February 17. The theme was Hawaiian 
with palm trees, leis, etc. Nora Hansen, 
president, highlighted our CPS program 
and the coming National Convention in 
Seattle in her talk. Miss Hansen's em- 
ployer, Stephen Richardson, uncovered 
the facts of how far secretaries have 
come since the days of the Roman 
“posses” and their “scribes.” The chap- 
ter will continue to support Luciana 
Ciavaroli, a little girl who received aid 
through Foster Parents for War Chil- 
dren. 

* * * 

February was certainly the month for 
Boss Night banquets. GOPHER CHAP- 
TER (Minneapolis) hostessed Boss Night 
on February 10 and learned about elec- 
tronics from their speaker. The sale of 
Christmas and greeting cards was a prof- 
itable ways and means project netting 
$420.83. Seven new members were in- 
stalled at the March meeting. 

* * * 


Chapters in the state of Washington 
voted State Organization. Caro I. Reese 
of OLYMPIA CHAPTER was appointed 
state president. On Lincoln’s birthday, 
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Speakers’ table, Boss Night dinner, AK- 
SAR-BEN CHAPTER (Omaha, Nebraska). 
Seated, left to right: Mr. C. A. Needham; 
Dorathea DeVries, president; Mr. Robert 
Kane, speaker; Mrs. K. Patrick Okura, 
vice president; Miss Edna H. Porter; Mr. 
A. W. Christ and Mrs. Mary Boyden. 
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Left to right: Nora Hansen, president 
SACAJAWEA CHAPTER; her boss, William 
H. Carleton; Carmen Gallaher, 2nd vice 
president; and her boss, H. L. Rudow, at 
the Chapter’s Boss Night. 


The Secretary 











members and their guests gathered for 
a sneak preview of styles to be carried 
by a new apparel shop. After the show- 
ing the group gathered at the home of 
Mrs. Haloyon Medbury for an informal 
social. 

* * * 

Members of TETON CHAPTER (Cas- 
per, Wyo.) learned about Venezuela 
from Howland Bancroft, an employee 
of the Creole Petroleum Co. in Mara- 
caibo. Members typed envelopes for the 
Easter seal drive for the Wyoming So- 
ciety for Crippled Children. 


* * * 


Five new members were initiated in- 
to ROGUE RIVER CHAPTER (Medford, 
Ore.) in February. Professor Alwin V. 
Miller of Southern Oregon College, an 
honorary member of NSA, will conduct 
preparatory classes for the CPS exam 
next fall. They were entertained by a talk 
on Ghost Towns and Mining Camps, 
illustrated with slides, by Mrs. Muriel 
Sibell Wolle, professor of art at the U. 
of Colorado. 

* * * 

A number of chapters have been 
traveling—via film—to many interest- 
ing places. PIKES PEAK CHAPTER trav- 
eled the farthest with a tour “Round 
the World” presented by Rev. Gerald 
Berneking. 

* * * 

Members of MINN-ARROW CHAPTER 
(Duluth, Minn.) traveled to Europe 
with Norman C. Johnston, director of 
vocal musi¢, Duluth Public Schools. 
They will soon hold another bake sale 
and if the girls cannot bake, they can 
contribute $2.00. 

* * * 


Members of MELIOR VITA CHAPTER 
(Sioux Falls, S. D.) spend many eve- 
nings at the V.A. Hospital playing card 
games and checkers with the patients. 

* * * 


Telephone courtesy was demonstrated 
to members of VICTORY CHAPTER 
(Waterloo, Ia.) at a recent meeting. 

* * * 


SIOUX CHAPTER (Sioux City, Ia.) 
members had an opportunity to think 
back to school days when E. N. Swett, 
superintendent of schools in that city, 
was their guest speaker. Mr. Swett has 
done considerable research work, read- 
ing old records, and talking with de- 
scendants of the members of the Lewis 
and Clark expedition. Chapter members 
addressed 20,000 envelopes for the 
Woodbury County Society for Crippled 
Children. 
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FLOWER CiITy CHAPTER (Rochester, 
N. Y.) members had John C. Mondo, 
local attorney, as moderator for their 
January get-together. Janet Champney, a 
charter member, won her CPS. 


. * * 


Some 90 members of the CHARTER 
OAK CHAPTER (Hartford, Conn.) were 
guests at a tea at the Governor's Man- 
sion on February 14. Mrs. Lodge, the 
wife of the Governor, was hostess. In 
her talk she commented, “the perfect 
executive is one whose worries show 
on the face of his secretary.” 

* * * 


“Westward Ho” is the slogan of the 
PHILADELPHIA CHAPTER (Philadelphia, 
Pa.) who recently viewed a Canadian 
Rockies film. The Civic Committee pre- 
sented gift packages to the patients of 
Sacred Heart Cancer Hospital on Valen- 
tine Day. 





Marie Marcellus, president of the LAN- 
SING TEUBOR CHAPTER (Lansing, Michi- 
gan), presents check for $226.23 to Maur- 
ice J. Mayer, chairman of the Ingham 
county chapter of the National Founda- 
tion for Infantile Paralysis. The check 
represents proceeds of a raffle conducted 
by the Chapter. 


The VFW Club was the setting for 
the initiation dinner recently held by 
the HURON VALLEY CHAPTER (Ann 
Arbor, Mich.). Presentation of a CPS 
Certificate was made to Gwendolyn 
Dunlap of Livonia, Mich. 

* * * 


CopI CHAPTER (Canton, Ohio) will 
present a $25 Defense Bond during the 


class night exercises at each of the four 
city high schools to the girl attaining 
the highest four-year average in the 
commercial course. A White Elephant 
sale netted the chapter $60. 

* * * 


Members of CROSSROADS OF AMERI- 
CA CHAPTER (Indianapolis, Ind.) par- 
ticipated in the panel discussion “NSA 
Letter Clinic” led by Professor Loren 
E. Waltz, representing the University 
faculty; Marguerite Lamar, correspond- 
ence consultant to many Indianapolis 
firms, representing the business consult- 
ant; and Vera Grant, secretary to the 
president of the Indianapolis Life In- 
surance Company, representing the sec- 


retary. 
* * * 


“A Comprehensive Survey of the In- 
come Tax Laws” was the subject of a 
recent talk by Frederick Grealis, internal 
revenue agent, at a meeting of the 
LORAIN CHAPTER (Lorain, Ohio). 


* * * 


SYRACUSE CHAPTER (Syracuse, N. Y.) 
announces that through volunteer dona- 
tions by members of the chapter a Web- 
cor Tape Recorder (cost $197) was 
presented to the Syracuse Adult Cere- 
bral Palsy Clinic. 


* * * 


DETROIT TRANSCRIPT CHAPTER (De- 
troit, Mich.) President Edna Brown, 
presented orchids to three members who 
received their CPS certificates: Ann 
Bucciero, Helen Morrison, and Christine 
Allen. The chapter conducted a Secre- 
tarial Workshop at the U. of Detroit. 


* * * 


PRESQUE ISLE CHAPTER (Erie, Pa.) 
learned about the audio-visual aids de- 
partment of the public school system in 
Erie. Mrs. Florence Young entertained 
the chapter at a Valentine Party. Mabel 
B. Glessner and Norma H. Robb have 
been awarded pins in recognition of 
their services to the Heart Association. 

* * * 


Winter Wonderland was the theme 
of the CONESTOGA CHAPTER (Lancas- 
ter, Pa.) Boss Night dinner. Guest 
speaker was Mr. Paul S. Beaver, head of 
the business and management depart- 
ment at Penn State College. 

* * * 


Functions of the New York state 
commerce department were explained 
by Waldo J. Ehlman to members of the 
GLIDER CHAPTER (Elmira, N. Y.) at 
the February meeting. 


Twenty-three 
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news from the four corners of NSA 
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WHITE ROSE CHAPTER (York, Pa.) 
held its February meeting at the Penn- 
sylvania Press in York. Thomas J. 
Hines, president, was host for the eve- 
ning. 

* * * 

ALBANY CHAPTER (Albany, N. Y.) 
reports card party and fashion show a 
grand success . . . over 400 attended. 
Fashion show sponsored by Hill & Dale 
Shop; models furnished by the Betty 
Campbell Model Agency with Isabella 
Arden as commentator. A CPS refresher 
course is being given at Russell Sage 
College, Evening Division. 

* * * 

HARRISBURG CHAPTER (Harrisburg, 
Pa.) entertained youngsters at the Jun- 
ior League Cottage—Children’s Home 
Saturday afternoon, February 14, with 
games, prizes, story telling, and refresh- 
ments. Harrisburg’s first CPS titlehold- 
er, Margaret J. Miller, was feted at a 
dinner party. 

* 

SCRANTON CHAPTER (Scranton, Pa.) 
on March 23 participated in a panel 
discussion “Office Procedures” in con- 
junction with members of the Scranton- 
Wilkes Barre Chapter of NOMA. 


* * * 


New YORK CiTy CHAPTER (New 
York) reports chapter lending library 
is functioning. Books will be helpful to 
those preparing to take CPS examina- 
tions. Education Committee has insti- 
tuted a course to assist secretaries to bet- 
ter understand mechanics of investment. 
Representatives of Merrill, Lynch, Pierce, 
Fenner, and Beane are the instructors. 

* * * 


Thirty members of the PITTSBURGH 
CHAPTER (Pittsburgh, Pa.) were guests 
of honor at a tea held by the Junior 
Service Auxiliary of the Children’s Hos- 
pital as an expression of gratitude for 
the chapter members’ manning the 
snack bar at the hospital Sunday after- 
noons. On February 26 the Pittsburgh 
Playhouse was taken over by the chap- 
ter for one performance of “Royal Fam- 
ily.” Proceeds go toward two scholar- 
ships. 

* * * 

SPRINGFIELD CHAPTER (Springfield, 
Mass.) reports Mary N. Thompson, first 
CPS in Massachusetts, spoke at Ameri- 
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can International College's first Career 
Day on February 19. Her topic was 
“The General Secretary.” 


* * * 


Forest City CHAPTER (Cleveland, 
Ohio) first Boss Night dinner on Feb- 
ruary 12 a success! Boss of the Year 
award went to Leonard Semple of Har- 
ris-Seybold Company. His secretary is 
Bernice Bechold. 


* * * 


WHITE PLAINS CHAPTER (White 
Plains, N. Y.) plans first Boss Night 
dinner April 15, the first anniversary 
of the chapter. 

* * * 

BELLE-LETTRES CHAPTER (Provi- 
dence, R. I.) Ways and Means Com- 
mittee reports successful card party and 
fashion show February 17. Bette-Rand, 
Inc., presented vacation, business, and 
evening clothes, modeled by chapter 
members: Viola C. Aiello, Clara M. 
Carter, Ermine M. DuCharme, Mrs. 
Olive Higgins, and Mildred MacDon- 
ald. 

* * * 

“What to Expect of a Good Secre- 
tary” was the topic of the guest speaker, 
John A. Wilcox, principal of the Ridge- 
wood Secretarial School, at the Febru- 
ary meeting of the PATERSON CHAPTER 
(Paterson, N. J.). 


* * * 


WORCESTER CHAPTER (Worcester, 
Mass.) reports first Boss Night dinner 
a gala affair with 100 present. Francis 
T. Fox, manager, Worcester Municipal 
Airport, spoke on “New Horizons for 
Worcester.” Professor Samuel Van Val- 
kenburg was “crowned” Boss of the 
Year. 

*- * * 

ASESIBA CHAPTER (Ashland, Ohio) 
assisted National Tuberculosis Associa- 
tion with typing project. 


* * * 








Jean M. Stevenson, secretary of the 
BUFFALO CHAPTER (Buffalo, N. Y.) 
is serving on a committee of represent- 
atives from 21 different civic and in- 
dustrial organizations in Buffalo; a group 
brought together by the Board of Edu- 
cation to recommend desirable changes 
in the business education program. 

* * * 

Mrs. Virginia Smith and Lois Kane 
of ROCK RIVER CHAPTER (Moline, 
Ill.) were interviewed by Patt Scott on 
TV Houseparty program over WHBF- 
TV. 

* * * 

Dr. Estelle Popham, dean of the CPS 
Institute, discussed the CPS examina- 
tions at a recent meeting of the BRIDGE- 
PORT CHAPTER (Bridgeport, Conn.). 

* * * 


RIVER BEND CHAPTER (South Bend, 


Ind.) celebrated its seventh anniversary. 
* * * 


“Boss of the Year” plaque was award- 
ed to Jesse Warner, boss of first vice 
president Jennie Pouh, at first Boss 
Night dinner held by ABRAHAM LIN- 
COLN CHAPTER (Springfield, Ill.) 

* * * 

Since 1951, Doris Kron, CON BRIO 
CHAPTER (Bloomington, Ill.) has played 
the role of Johanna in the American 
Passion Play. Since 1949, she has been 
assistant to the director, Dr. Lawrence 
E. Tucker, keeping the records of more 
than 250 persons who comprise the cast 
and staff and preparing the program of 
the 54 scenes. 





First Boss Night dinner held by ABRA- 
HAM LINCOLN CHAPTER (Springfield, 
Illinois). 
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Seated is Dorothy Eckard, president of 
the General Electric Secretaries Club in 
Erie, and standing, left to right, are: 
Agnes Snyder, Veterans Administration 
secretary; Ruth Mahoney, president of 
PRESQUE ISLE CHAPTER; and Mrs. Joan 
McDonald, executive secretary of the Erie 
County Heart Association. They are vol- 
unteer secretaries for the Erie County 
Heart Association, under the direction of 
Mrs. McDonald. 


The Secretary 
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<eeREQ IS 
HARMONIZING the color of dead 3 ribbons with the 
colors printed on letterheads and other correspond- 
ence is FRESH, NEW and EXCITING! The reasons why 
so many firms are changing to color ribbons are end- 
less—easier to read, attractive, modern, streamlined, 
better company name identification. All this is made 
possible ONLY because Panama-Beaver has devel- 
oped 16 brilliantly COLOR-STYLED LUSTRA inked rib- 
bons that will give your correspondence a distinctive 
dressed-up appearance you never imagined could be 
possible. There is no reason for waiting to change to 
COLOR; the LUSTRA inked ribbons are PERFECTED, 
sharp, clear, clean, long-wearing...LUSTRA is the 
FASTEST SELLING inked ribbon in the world today! 


especially for correspondence... 


rh ri oentsronoenet OF TOMORROW, CHANGE 


1h COLOR INKED RIBBONS TODAY! 
Seinen 


another Panama-Beaver first 


no guessing game either... 
In a matter of seconds your Panama-Beaver Man can 
demonstrate exactly how to COLOR HARMONIZE 
» your correspondence with LUSTRA color inked rib- 
%, bons. Our demonstration gives everyone in your firm 
\ the full impact of LUSTRA color-harmony without 
wasted time or trouble. Ask for a demonstration from 
your Panama-Beaver Man today! This deserves your 
immediate attention! 


Pana: 


Since 1896 the line that can’t be matched 
INKED RIBBONS | 
CARBON PAPERS * UNIMASTERS * DUPLICATING SUPPLIES 


Ch your lcal PANAMA-BEAVER MAN... alvayd 2 lire wite 
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